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Printing Class Schedules 

 
 

1.  Navigate to: 

Main Menu > Curriculum Management > Schedule of Classes > Print Class Schedule   

2.  On the Find an Existing Value page,  

 Click . 

 

If you have an existing run control, it will appear in the Search 

Results.  

 

 

3.  From the Search Results,  

 Click the desired run control, such as NURS_SCH 

 Skip to Step 6 

 

 If there were no matching values, then skip to step 4.  

 

4.  On the Find an Existing Value page,  

 Click the Add a New Value tab 

 

5.  On the Add a New Value tab, 

 In the Run Control ID, enter a name, such as 

NURS_SCH 

 Click  

 Skip to step 6 

 

You can print a report of your scheduled classes for a given term by your academic organization (department number).  
These instructions will guide you in completing this process. 
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6.  The Print Class Schedule page opens. In the Selection Criteria 
section, 

 Academic Institution, enter BKCMP 

 Term, enter the desired term, such as 2158 or use the 

 icon to find one. 

 Academic Organization Node, enter the desired node, 

such as 515- or use the  icon  to find one. 

 Session, select 1 for main campus or 10W for Extended 

University classes 

 Schedule Print, select Yes 

 Print Instructor Schedule, select Yes 
 

7.  You have two options for printing.  Select one of the options by skipping to the specified step. 

 Print your campus schedules for Main and AVC , skip to step 9 

 Print your schedules by campus and location, skip to step 8 

 

 
When the Print by Campus is unchecked, your report will print main and AVC campus schedules 

 

8.  To print your class schedules by campus and location, 

 Print by Campus, check the box 

 Campus, enter the campus you would like to print by, 

such as Main or use the  icon to find one.  

 Print by Location, check the box 

 Location Code, enter the campus you would like to print 

by, such as BKSFLD or use the  icon   

9.  Click the Report Options tab. 

 

10.  The Report Option tab opens. In the Report Options section,  

 Check the boxes based on what you want to see on 
your report 

 Be sure to check the Report Only box 

 Click the  button 

 

11.  On the Process Scheduler Request page, click the  
button 

 



 

  

 
Printing Class Schedules 

Campus Solutions 9.0 

Staff 

Job Aid 

CS90   Printing Class Schedules– JA 
Last Modified by tsherman on 1/20/2015 

©2015.   CSU Bakersfield 

All Rights Reserved.   Page 3  

12.  On the Report Options page, click the Process Monitor link. 

 

13.  On the Process List page,  

 Click  until the Run Status says “Success” and 

the Distribution Status says “Posted.” 

 Click the Details link 
 

14.  On the Process Detail page,  

 Click the View Log/Trace link 

 

15.  In the File List section,  

 Click the file that ends in .PDF, such as sr201_555501.PDF 

The file will open in a new tab or browser window, make sure 
your popup blockers are disabled. 

 

16.  You are now looking at your PDF report – Schedule of Classes.  You can print or save the report. Your report will 
look similar to the following: 
 

 
 


